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3470 Twelfth Street, Room 134
Riverside, CA 92501
(951) 328-4450

SHERRI R. CARTER

District Court Executive and
Clerk of Court

Name & Address

Dear Sir or Madam:
Your complaint has been lodged and assigned a civil case number

Upon the submission of your complaint, it was noted that you did not pay the appropriate filing fee of
$350.00. If you are unable to pay the entire filing fee at this time, you must sign and complete the form

indicated below in its entirety:
[1 Declaration in Support of Request to Proceed in Forma Pauperis (CV-60)
[1 Declaration in Support of Request to Proceed Without Prepayment of Filing Fees (CV-60P)

If you do not respond within THIRTY DAYS from the date above, your action will be dismissed and the
file closed. If you submit the Declaration or pay the filing fee within THIRTY DAYS, judges will be

assigned to your case. If you submit the Declaration, you will automatically be liable for the full filing fee,
regardless of your present ability to pay the full amount of the fee. The fee can be paid in partial payments

pursuant to a court ordered schedule.
Enclosed you will find this court’s current Declaration form which you must complete in its entirety.
Sincerely,

Clerk, U. S. District Court

By:
Deputy Clerk
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